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     INTRODUCTION  

	NAME OF THE HIGHER EDUCATION INSTITUTION:

	UNIVERSITY
	ACADEMY OF VOCATIONAL STUDIES  

	Address:
	

	Web Address:
	

	Educational-science / educational-art field:

	Natural-mathematical sciences
	Social-humanistic sciences
	Medical Sciences
	Technical-technological sciences
	Arts

	Number of accredited students
	UAV
	HEU
	Total

	Basic academic studies
	
	
	

	Master Academic Studies
	
	
	

	Specialist academic studies
	
	
	

	PhD studies
	
	
	

	Basic vocational studies 
	
	
	

	Specialist vocational studies
	
	
	

	Master Vocational Studies
	
	
	

	Total number
	
	
	

	Total number of students
	
	

	UAV- University, Academy of Vocational Studies

HEU- higher education unit within the UAV

	Note:

1. For accredited study programs, the number of students from the valid accreditation is taken, and for study programs for which re-accreditation is requested, the number of students from the Accreditation Application is taken into account. The number of accredited students in canceled study programs is not taken into account.

2. According to Article 45, the LOHE, Faculty, or Art Academy, is a higher education institution, that is, a higher education unit within a university, which carries out academic study programs and develops research, art or vocational work in one or more fields. The Faculty, or the Academy of Arts, is represented in the legal area under the name of a university it is a part of and also under its own name, in accordance with the statute of the university.

	Active teaching hours on all programs set up from a unified electronic form
	Lectures
	Exercises

	
	UAV
	HEU
	UAV
	HEU

	Basic academic studies
	
	
	
	

	Master Academic Studies
	
	
	
	

	Specialist academic studies
	
	
	
	

	PhD studies
	
	
	
	

	Basic vocational studies 
	
	
	
	

	Specialist vocational studies
	
	
	
	

	Master Vocational Studies
	
	
	
	

	Total hours
	
	
	
	

	Total number of hours of active teaching
	

	Space 
	UAV
	HEU

	Space, Library
	
	

	Space, total surface area
	
	

	Ratio of total surface area / total number of students
	
	

	Total number of library units in the area in which the teaching is delivered (base of electronic units)
	
	

	Total number of computers in computer classrooms
	
	


     INTRODUCTION  

Number of teachers

	Number of teachers / titles
	Foreign 

Language teacher
	Skills teacher
	Lecturer
	Lecturer

Without an employment contract
	Senior Lecturer
	Prof. for foreign stud.
	Assistant Professor
	.Associate Professor
	Full Professor
	Researcher
	Emeritus
	SASA Member
	Other

	Full-time employees 
	UAV
	
	
	
	
	
	
	
	
	
	
	
	

	
	HEU
	
	
	
	
	
	
	
	
	
	
	
	

	Part-time employees 
	UAV
	
	
	
	
	
	
	
	
	
	
	
	

	
	HEU
	
	
	
	
	
	
	
	
	
	
	
	

	Engagement for extra work 
	UAV
	
	
	
	
	
	
	
	
	
	
	
	

	
	HEU
	
	
	
	
	
	
	
	
	
	
	
	

	Total number
	UAV
	
	
	
	
	
	
	
	
	
	
	
	

	
	HEU
	
	
	
	
	
	
	
	
	
	
	
	

	Total number of teachers
	

	All teachers and associates engaged only by UAV, as well as in some HEU are counted.


Number of associates

	Number of associates / titles of the associates 
	Teaching Associate  - SN
	Associate without an Employment Contract - SRO
	Associate for part of practical Teaching – SP / Clinical Assistant-KA
	Assistant - A

	Assistant with a PhD - AD

	Scholarship of Serbian MESTD - SM

	Intern Researcher - IP

	Research Associate - IS

	Associate in Art Studies - US


	Senior Associate in Art Studies – VUS
	Independent Associate in Art Studies - SUS

	Expert Associate - SS

	Senior Expert Associate - VSS

	Independent Expert Associate - SSS

	Lector-L
	Senior lector-VL
	Other-O

	Full-time employees 
	UAV
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	HEU
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Part-time employees 
	UAV
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	HEU
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Engagement for extra work 
	UAV
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	HEU
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Total number
	UAV
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	HEU
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Total number of associates
	

	All teachers and associates engaged only by UAV, as well as in some HEU are counted.


	Standard 1: Goals of a higher education institution
A higher education institution has defined goals that are compliant with the higher education goals, as set by the law. 

	Description (up to 300 words):

Instruction for applying Standard 1: 
1.1. The goals show the social justification of the existence of a higher education institution, they determine the general direction of its activity and they are the basis for recognizing the priorities of the higher education institution in its future work.

1.2. Summarized objectives of the higher education institution are determined by the managing body of the higher education institution and published in the appropriate publication of the institution.

1.3. The objectives are specific, feasible and measurable in accordance with the available possibilities and they more closely determine the activity of the higher education institution.

1.4. All activities of the higher education institution, in particular the development of study programs, are in accordance with the established basic tasks and goals of the higher education institution.

	Attachments for Standard 1: 

Attachment 1.1. Institution’s publication or website. 


Standards
	Standard 2: Planning and control
In order to fulfill the basic tasks and goals, the higher education institution carries out planning and control of the results of all forms of educational, science, art, research and vocational activities within the scope of its activity.

	Description (up to 100 words):

Instruction for applying Standard 2: 

2.1. The higher education institution has a prescribed procedure for short-term and long-term planning. Planning is based on an analysis of internal and external factors. Planning is based on systematic and continuous data collection and their expert analysis. The planning results are planning documents that are accessible to the public and are applied in practice.

2.2. The higher education institution regularly and systematically controls the achievement of the basic goals. The control is carried out by comparing the planned and the achieved goals and by comparing the results of the higher education institution with its results in the previous period and with the results of similar higher education institutions in the country and the internationally. A higher education institution makes a report on the results of the control that is available to the public.

2.3. The higher education institution regularly reviews the effectiveness of the planning and the control and works on their improvement.

	Attachments for Standard 2:

Attachment 2.1. The adopted Operational Plan of the institution.
Attachment 2.2. Annual Report or a similar document.


Standards
	Standard 3: Organization and management
The higher education institution has an organizational structure and a management system that ensures the achievement of the goals of the higher education institution 

	

	Description of organizational structure and institution management bodies (up to  300 words):

Instruction for applying Standard 3:

3.1. The organization of a higher education institution, which is in line with the goals and social needs, is regulated by the statute of the institution.

3.2. Authorities and responsibilities of the governing bodies, professional bodies of the higher education institution, and the Student Parliament are determined by the statute of the higher education institution.

3.3. The work of the governing bodies, professional bodies and the Student Parliament is periodically evaluated.

	Tables and Attachments for Standard 3: 

Table 3.1. List of all organizational units in the institution 
Table 3.2.  Organizational structure of the high school 
Attachment 3.1. Statute. 

Attachment 3.2. Memorandum of association – if any.
Attachment 3.2. Decision on the members of the High School Council.


Standards
	Standard 4: Studies
The content of qualifications and diplomas of certain types and levels of studies corresponds to the character and objectives of the study programs. The qualification description of each study program must be precisely defined and correspond to a certain level of the national qualifications framework. The study programs of the higher education institution are in line with the basic goals and serve their fulfillment. The higher education institution systematically and effectively plans, implements, monitors, evaluates and improves the quality of its study programs.

	Description (maximum 500 words for a university or an academy of vocational studies):

Description of the qualification that marks the completion of basic vocational studies

Description of qualifications that marks the completion of specialist vocational studies

Description of the qualifications that marks the completion of basic academic studies

Description of the qualification that marks the completion of Master Academic Studies

Description of the qualification that marks the completion of master vocational studies

Description of the qualifications that characterize the completion of specialized academic studies

Description of qualifications that indicate the completion of doctoral studies

(Each individual description is given with a maximum of 100 words in the case of a higher education institution)
Instruction for applying Standard 4: 

4.1. Instruction for applying Standard referring to the type and degree of studies: 
4.1.1. Qualifications that mark the completion of basic vocational studies are earned by students:

· who have shown knowledge in the field of studying based on prior education and who are capable of using professional literature;
· who are able to apply knowledge and understanding in the profession;
· who are able to transfer knowledge to others;
· who have the ability to continue their studies;
· who have the capacity for teamwork.

4.1.2. Qualifications that mark the completion of basic academic studies are are earned by students:

· who have demonstrated knowledge in the field of study based on prior education that is on a level that allows the use of professional literature, but at the same time includes some aspects that rely on the key knowledge of their field of study;
· who are able to apply their knowledge and understanding in a way that indicates a professional approach to a job or a profession and who have the abilities that are most often expressed by conceiving and defending arguments and solving problems within the field of study;
·  who have the ability to collect and interpret the necessary data; 
· who have the ability to think about relevant social, scientific or ethical issues; 
· who are able to inform the professional and general public about their work and the results of their work; 
· who have developed the skills necessary to continue the studies.

4.1.3. Qualifications that mark the completion of specialized vocational studies are earned by students:

· who have demonstrated deepened knowledge, understanding and professional skills in selected narrow areas of specialization, based on knowledge and skills acquired in basic vocational or basic academic studies as a form of special preparation and appropriate for successful work in the field of specialization;
· who are able to apply this deepened knowledge, understanding and skills to successfully solve complex problems in a partially new or unknown environment in the narrower areas of studies;
· who have acquired the knowledge and skills necessary for team work in solving complex problems in the profession;
· who have an increased ability to integrate the acquired knowledge and skills, to evaluate and provide possible conclusions on the basis of available information, which at the same time hold reflections on social and ethical responsibilities related to the application of their knowledge and opinions; 
· who are able to effectively monitor and adopt novelties in the field of specialization and to communicate in a clear and unequivocal manner their conclusions, knowledge and process of conclusion to the expert and general public.
4.1.4. Qualifications that mark the completion of master vocational studies are earned by students:

· who have demonstrated knowledge and understanding in the field of study, which complements the knowledge acquired in basic vocational studies and forms a base for developing critical thinking and applying knowledge in practice;
· who are capable of applying knowledge in solving problems in a new or unknown environment in wider or multidisciplinary areas within the educational-scientific or educational-arts field of studies;
· who have the ability to integrate knowledge, solve complex problems and to judge on the base of available information that contains considerations on social and ethical responsibilities related to the application of their knowledge and opinions;
· who are able to convey the knowledge and the manner of concluding to the expert public in a clear and unambiguous way;
· who are trained to solve practical problems in business enterprises and public institutions.

4.1.5. Qualifications that mark the completion of master academic studies are earned by students:

· who have demonstrated knowledge and understanding in the field of study, complementing the knowledge gained in basic academic studies and providing a base for developing critical thinking and applying knowledge;
· who are capable of applying knowledge in solving problems in a new or unknown environment in wider or multidisciplinary areas within the educational-scientific or educational-arts field of studies;
· who have the ability to integrate knowledge, solve complex problems and to conclude based on available information that contains considerations on social and ethical responsibilities related to the application of their knowledge and opinions;
· who are able to communicate in a clear and unequivocal way the knowledge and the method of conclusion to the expert and the general public.
4.1.6. Qualifications that mark the completion of specialist academic studies are earned by students:

· who have demonstrated deepened knowledge, understanding and skills in selected narrow scientific and art areas of specialization, based on knowledge and skills acquired in Master Academic Studies and suitable for research in the narrower scientific and arts areas of studies;
· are able to apply their acquired deepened knowledge, understanding and skills acquired during specialist studies to successfully solve complex problems in a new or unknown environment, in the narrower scientific and arts fields of studies;
· who have an increased ability to connect the acquired knowledge and solve complex problems, to conclude based on the available information and to make conclusions that at the same time contain reflections on social and ethical responsibilities related to the application of their knowledge and opinions;
· are capable of effectively tracking and adopting novelties and results of research in their field of specialization and to communicate in a clear and unequivocal manner their conclusions, knowledge and procedure of conclusion to the expert and general public.

4.1.7. Qualifications that mark the completion of doctoral studies are earned by students:

· who have demonstrated a systematic understanding of a particular field of study;

· who have mastered the skills and methods of research in this field;

· who have demonstrated the ability to conceive, design and implement;

· who have demonstrated the ability to adapt the research process with a necessary degree of academic integrity; 
· who have achieved with original research and work an achievement that extends the boundaries of knowledge, which is published and which is a reference at the national and international level;

· who are capable of critical analysis, assessment and synthesis of new and complex ideas;

· who can transfer professional knowledge and ideas to colleagues, the broader academic community and the society as a whole;

· who are able to promote technological, social or cultural advancement in the academic and professional environment.
For the purpose of vocational training of persons with acquired higher education for inclusion in the work process, a short program of studies with a clearly defined structure, purpose and learning outcomes is carried out, and for which the certificate of completion of the short program of study and the acquired competences is issued.
4.2 Instruction for applying Standard that refers to study programs 

4.2.1 Each study program is a connected and coherent whole that includes the objectives, structure and content, the policy and procedure of enrollment of students, learning methods and methods of checking knowledge, learning outcomes and student competence.

4.2.2 A higher education institution offering several study programs ensures that all programs meet the basic Quality Standards and that there is a required degree of compliance between them.

4.2.3 The higher education institution publishes the objectives of each of the study programs it is pursuing. Goals include achieving certain knowledge and skills and methods for acquiring them. Goals can include the development of creative abilities and mastering the specific practical skills needed to develop a career.

4.2.4 Study programs have a consistent structure of appropriate width and depth and appropriate learning methods.

4.2.5 The higher education institution regularly plans and evaluates the results of its study programs. These activities are based on established goals and available resources.

4.2.6 The higher education institution constantly develops, improves and re-examines the contents of its study programs, in which the teaching staff plays a key role.

4.2.7 Each subject from a study program or a short program of study is indicated by the number of ECTS credits. The scope of studies is expressed by adding the ECTS credits. The number of ECTS credits required for obtaining a diploma is regulated by the law.

ECTS credits can be transferred between different study programs, within the same degree and type of study.

Criteria and conditions for transferring ECTS credits and appropriate examination of knowledge are prescribed by the general act of the independent higher education institution or agreement of higher education institutions.

A short study program can be conducted in the range from 30 to 60 ECTS credits.

4.2.8 The higher education institution has procedures for the adoption and the analysis of study programs..

	Tables and Attachments for Standard 4: 

Table 4.1. Overviews of the Study programs in UAV that are accredited since in UAV and all HEU.

Table4.2. List of study programs that are accredited since 2011 UAV.

Attachment 4.1. Decisions on adopting study programs requiring an accreditation at the moment of application for an accreditation of UAV adopted by Expert Bodies in UAV. 
Attachment 4.2. Certificate on the accreditation of study program in UAV from 2011. 


Standards
	Standard 5: Science-research and art work
Higher education institution that carries out academic studies has an organized science-research and arts work.

	Description of science-research and arts-research activities (in maximum 300 words):

Instruction for applying Standard 5: 

5.1. The higher education institution continuously devises, prepares and conducts scientific and art, vocational and other types of programs, as well as national and international projects.

5.2. The higher education institution determines the procedure and criteria for systematic monitoring and evaluation of the scope and quality of scientific and art work of the teaching staff.

5.3. The content and the results of the research, art and professional work of the institution are aligned with the goals of the higher education institution and with the national and European goals and the Standards of Higher Education.

5.4. Knowledge which higher education institution acquires by carrying out scientific and artistic work is included in the teaching process.

5.5. Higher education institution encourages and provides conditions for the teaching staff to actively engage in scientific, art and professional work and publish the results of this work as often as possible.

5.6. The higher education institution performs and encourages the publishing activity in accordance with its capacities.

5.7. In order to commercialize the results of the scientific research and art work, the university or other higher education institution may be the founder of a technology transfer center, an innovation center, a business-technology park, of start-up companies, spin-off companies and other organizational units.
Note: This Standard refers to to Universities. Academies of vocational studies enter data if they have results that are presented in this Standard.

	Tables and Attachments for Standard 5: 

Table 5.1.1. An overview of science-research, art and vocational projects that are in course in the UAV (total).

Table 5.1.2. An overview of science-research, art and vocational projects that are in course in the UAV (UAV only).
Table 5.1.3. An overview of science-research, art and vocational projects that are in course in the UAV (total in HEU, without UAV).
Table 5. 2.1. A list of science-research, art and vocational projects that are in course in the UAV only. 

Table 5.3.1. A list of UAV associates involved in science-research, art and vocational projects that are in course in the UAV only.
Table 5.3.2. A list of UAV associates involved in science-research, art and vocational projects that are in course in HEU.
Table 5.4.1. An overview of science-research, art and vocational results in the previous year in UAV.

 Table 5.4.2. An overview of science-research, art and vocational results in the previous year in UAV only.  

Table5.4.3. An overview of science-research, art and vocational results in the previous year in HEU only.  

Attachment 5.1. Plan of science-research or art-research work in UAV.
Attachment 5.2. Document on the accreditation of UAV as an IRO.
Attachment 5.3. Annual report of UAV or a similar document.
Attachment 5.4. List of the most significant published results in the Institution for the previous calendar year no more than 50 references systematized according to the designations of the line Ministry and for the field of art according to the classification of CAQA.

Attachment 5.4.a. The general act of the institution regulating scientific research or artistic-research activities.

Attachment 5.4.b. Plan for the upgrading scientific or artistic youth for the accreditation period,

Attachment 5.4.c. The results of scientific research or artistic research in the last five years..


Standards
	Standard 6: Teaching staff
The higher education institution employs teachers, researchers and associates who, with their scientific, artistic and teaching activity, enable the fulfillment of the goals of the institution. Teaching staff competently carries out study programs. Teachers have an obligation to improve their teaching, scientific and art competences.

	Description (up to 300 words)  
Instruction for applying Standard 6: 

6.1. The minimum number of full-time teachers in the higher education institution is 20. At least 80% of the total number of full-time teachers must have teaching titles in the following categories: lecturer, senior lecturer, professor of vocational studies, assistant professor, associate professor and a full-time professor, a foreign language teacher and a skills teacher.

Teachers in the title of lecturer, senior lecturer or professor of vocational studies can only teach in vocational studies.

Teachers in the title of assistant professor, associate professor and full professor can teach at all levels of study.
6.2. The total number of teachers must be sufficient to cover the total number of lessons in the study programs which the institution delivers, so that teachers have an average of up to  180 hours of active teaching (lectures, exercises, practical work and field work) annually or up to  6 hours per week, with tolerance of 20%. A teacher who is engaged by several higher education establishments has active teaching in each institution in proportion to the percentage of engagement from the prescribed maximum of 12 hours, but the total engagement may not exceed 12 hours of active teaching per week in all higher education institutions in the Republic of Serbia. A part-time teacher who works for a smaller segment of time outside higher education can actively pursue active teaching at a given institution per week in proportion to the percentage of engagement from the prescribed maximum of 12 hours. A part-time teacher who who works most of his working hours outside higher education, that is, a teacher engaged under an extra work contract, can weekly deliver active classes in the institution for a maximum of 4 hours per week. Of the total number of active teaching lessons in each study program, at least 70% are carried out by full-time teachers, and for study programs in the field of art, this number can not be less than 50%. Of the total number of teachers required to deliver classes per academic year for a study program for which a work permit is required, vocational studies and vocational studies academies, apart from arts, must have at least 50% of teachers with a scientific title of PhD. All master teachers must have Ph.D. degrees in master studies, except in the field of art.
Professor emeritus counts as a full-time teacher. Professor emeritus can participate in all forms of teaching at second and third level academic studies, be a mentor and a member of the commission in the process of drafting and defending doctoral dissertations, or doctoral art projects, be a member of the commission for the preparation of proposals for the selection of university teachers and participate in scientific research work

A member of the SASA, who, before retirement, had a teaching or scientific degree, can participate in all forms of teaching at doctoral academic studies, be mentor and member of the commission in the process of drafting and defending the doctoral dissertation, be a member of the commission for the preparation of proposals for the selection of teachers universities and participate in scientific research work.

A person elected to a scientific title in the manner and in accordance with the procedure prescribed by the law regulating scientific research activity, can participate in all forms of teaching at the master and doctoral academic studies, be a mentor and member of the commissions in the process of drafting and defending the final paper on master studies and doctoral dissertations, be a member of the commission for preparing proposals for the selection of teachers and associates of universities and participate in scientific research work.

If the person from the previous paragraph does not have a working relationship in the higher education institution where the program is being conducted, the institution shall concludes with him a contract for teaching engagement.

A visiting professor who participates in a study program is counted as a teacher in an extra work relationship.
The higher education institution may, at the proposal of an expert body, engage in active teaching, including lectures and exercises, at the first and second level of study, up to  one third of classes per course during the semester, engage lecturers without an Employment Contract who have obtained higher education of at least master academic studies and who have the necessary knowledge and skills in the appropriate field and who show a talent for teaching.

Also, in the field of Medical Science, a higher education institution may, at the proposal of an expert body, engage in active teaching, including lectures and exercises at the first level of study, up to  one third of the classes per course during the semester, engage a part-time lecturer for vocational studies, a person with a first degree higher education and a minimum of completed medical specialization from a narrow scientific field of subject for which he is selected and who has the necessary knowledge and skills in the appropriate field and shows a talent for teaching .

A lecturer without an Employment Contract can be engaged exclusively for teaching professional-applicative subjects.

The holders of subject employed by a higher education institution are responsible for ensuring the quality of teaching delivered by teachers without employment contracts.

6.3. Associates titles are: associate in teaching, assistant and assistant with a PhD. The titles of associates involved in teaching courses of study programs within the educational and art field are: arts associate, senior arts associate, independent arts associate, expert associate, senior expert associate and independent expert associate.

The titles of associates teaching in foreign language study programs are: lector and senior lector.

For the purposes of delivering study programs, a higher education institution may also hire associates without an employment contract.

The number of associates corresponds to the needs of the realization of study programs. The total number of associates must be sufficient to cover the total number of lessons in the study programs that the institution carries out, with each associate achieving an average of up to 300 hours of active teaching annually, or an average of 10 hours of active teaching per week, with 20% tolerance, except in the field art. Individual maximum engagement of associates is 16 hours a week.
6.4. Scientific, art and vocational qualifications of the teaching staff correspond to the educational-scientific or educational-arts field and level of their duties. Qualifications are demonstrated by degrees, published works, works of art, as well as records of pedagogical qualities and adequate professional experience.

6.5. The higher education institution selects associates in teaching first-year studies of master academic studies or specialist academic studies that have completed the first degree studies with an average score of at least eight (8).

Exceptionally, the higher education institution of vocational studies can select a teaching associate for first degree studies a student of vocational master studies or specialist vocational studies who has completed first degree studies with an average grade of at least eight (8).

For associates in the teaching of the field of art, a person with a first degree higher education may be selected, with a total average grade of at least eight (8) and an average of at least nine (9) in the group of subjects for which he is elected, in accordance with the general act of the higher education institution, if Master studies are not foreseen for this field.

6.6. A higher education institution can elect to a title of an assistant with a doctorate a person that the higher education institution elects as an assistant, a doctoral student who has finished each of the previous studies with an average grade of at least eight (8) and demonstrates a talent for the teaching work.

Under the conditions from the previous paragraph, a higher education institution can choose as an assistant and a master of science or an arts master whose topic for a doctoral dissertation, or a doctoral art project was accepted.
Exceptionally, for teaching in clinical subjects, the higher education institution selects an assistant with a completed appropriate medical specialization.

A person with an academic title of master of arts and has works of art that show a sense for independent artistic creativity may be elected as an assistant in the field of art, unless doctoral studies are foreseen in the area of art in which they are elected.

A person with completed first degree and has works of art that show a sense for independent artistic creativity may be elected as an assistant in the field of art, unless master or doctoral studies are foreseen in the area of art in which they are elected.

A higher education institution can elect a person who has earned the scientific title of the doctor of science or a PhD in arts, and who shows a sense for teaching work to a position of an assistant with a doctorate.

The special conditions for the election to the title of an assistant shall be determined by the general act of the higher education institution.

The higher education institution provides a sufficient number of assistants for the quality delivery of study programs and continuous rejuvenation of teaching staff.
6.7. A higher education institution may elect a student of first, second and third degree studies, provided that they have collected at least 120 ECTS credits in the first-level studies with an average grade at least 8 (eight).to a position of an associate (demonstrator, etc.) without an Employment Contract for teaching assistance at first-level studies, 

6.8. For the purposes of conducting a part of practical lessons, which is conducted outside the higher education institution, a higher education institution can elect an employee of the an institution where a part of practical teaching is carried out, to the position of an associate without an Employment Contract (assistant practitioner, clinical assistant, etc.).

Special conditions for the selection to a job position are determined by the general act of the higher education institution.

6.9. The institution provides teachers and associates with conditions for scientific, artistic and professional development and growth. The institution provides teachers and associates with conditions for scientific, artistic and research work, participation in scientific meetings, literature, planning and conducting research.
Note:

Form MA (Confirmation of submitted registration, change and canceling of compulsory social security), which is certified by a stamp and a signature of the authorized person in the institution, for teachers and associates with foreign citizenship and who are engaged in full-time employment since 2013 with signature and stamp in electronic and paper form shall be attached to the Request.
A certified photocopy of the form M1/M2 (Certificate of filed application - canceling of insurance, beginning and termination of employment) for each employed teacher registered before 2013, with signature and stamp, in electronic and paper form, shall be attached to the Request.
The consent of the higher education institution for the work of teaching staff at another higher education institution for the purposes of accreditation. The consent should include the name of the study programs and subjects for which the approval and the accreditation load is given, as follows: in the institution that gives the consent, in the institutions where the consent has already been given, and the institution requesting the consent. In addition to the consent, the Declaration of the employee should also be attached to it in accordance with the information specified in the consent. Approvals for accreditation for the work of teaching staff engaged on other grounds (extra work ...) from all higher education institutions where the employee has a working relationship. The consent should include the name of the study programs and subjects for which it requires approval and accreditation load, as follows: in the institution from which the consent is sought, in the institutions where the consent has already been given, and the institution requesting the consent. In addition to the consent, the Declaration of the employee should also be attached to it in accordance with the information specified in the consent.
All the load of the teaching staff listed in the consent should be entered in the columns of the electronic form for the study program: O - Active teaching hours in other HEIs in Serbia and S - The name of the second HEI in Serbia where the teacher is hired. The total burden of teacher in Serbia will be checked by CAQA, and it should not exceed 12 hours of active teaching. For teaching staff who has signed the Declaration that it is in compliance with the data stated in the agreement, if the check establishes that the load is greater than 12 hours, Serbian MESTD will be informed, and CAQA will take  measures against that teacher or associate. At the same time, CAQA will inform the Institution about this, and the Institution is obliged to submit the corrected documentation within 15 days.  

	Tables and Attachments for Standard 6: 

Table 6.A.1. An overview of the number of full-time teachers in the University and the Academy of Vocational Studies (total number including all of the HEU)

Table 6.A.2. An overview of the number of part-time teachers in the University and the Academy of Vocational Studies (total number including all of the HEU).

Table 6.A.3. An overview of the number of other engaged teachers (extra work, visiting professors, professors emeritus, scientific workers...) in the University or the Academy of Vocational Studies (the total number including all of the HEU).

Table 6.B.1. An overview of the number of full-time associates in the University or the Academy of Vocational Studies (the total number including all of the HEU).

Table 6.B.2. An overview of the number of part-time associates in the University or Academy of Vocational Studies (the total number including all of the HEU).

Table 6.B.3. An overview of the number of other engaged associates (extra work, visiting professors, professors emeritus, teachers with a scientific title...) in the University or Academy of Vocational Studies (the total number including all of the HEU).

Table 6.1. List of teachers working full time in the UAV.

Table 6.2. List of teachers working part-time in the UAV.

Table 6.3. List of other engaged teachers (extra work, visiting professors, professors emeritus, teachers with a scientific title..) in the UAV.

Table 6.4. List of Associates with full-time employment in the UAV.

Table 6.5. List of associates with part-time employment in the UAV.

Table 6.6. List of other engaged associates (extra work ...) in UAV.

List of other engaged associates - extra work - art subjects in UAV.

Table 6.7. A summarized review of the number of teachers by fields, narrow scientific, arts areas or vocational areas in UAV.

Table 6.8. Organization of classes for study programs in UAV.
Attachment 6.1. Excerpts from the electronic database (EBP) of the Tax Administration of the Republic of Serbia (PURS) with signature and seal in electronic and paper form with the Request.

Attachment 6.2. Rulebook on the selection of teaching staff in UAV.

Attachment 6.3. Employment Contracts, election to titles, diplomas, consents, declarations, MA and M1/M2, full-time teachers in UAV.

Attachment 6.4. Employment Contracts, career titles, diplomas, consents, declarations, MA and M1/​M2, part-time teachers in UAV.

Attachment 6.5. Contracts of engagement, election to titles, diplomas, consents and declarations, teachers - extra work in UAV.

Attachment 6.6. Employment Contracts, election to titles, diplomas, consents, declarations, MA and M1 / ​​M2, full-time associates in UAV.

Attachment 6.7. Labor contracts, election to titles, diplomas, consents, declarations, MA and M1 / ​​M2, part-time associates in UAV.

Attachment 6.8. Engagement contracts, election to titles, diplomas, consents and declarations, associates - extra work in UAV.

Attachment 6.9. Decision of the expert body of the higher education institution on engaging the staff in the teaching process that does not have teaching and associate titles according to the Law on Higher Education (persons with a scientific title, ministry scholarship holders, researchers trainees, research associates, associates without an Employment Contract, teachers without an Employment Contract).

Attachment 6.10. Adopted by an expert body, a list of staff engaged in the teaching process that does not have teaching and associate titles according to the Law on Higher Education (persons with a scientific title, ministry scholars, researchers trainees, research associates, associate without an Employment Contract, teachers without an Employment Contract).


Standards
	Standard 7: Non-teaching staff
The higher education institution has non-teaching staff that ensures the successful realization of the study programs and the goals of the institution with their expert and professional work.

	Description (up to 100 words):

Instruction for applying Standard 7: 

7.1. The higher education institution has at least one librarian. A higher education institution with over 1,000 students has at least two librarians with a university degree and one librarian with middle school education. At vocational studies, a higher education institution with over 1,000 students has at least one librarian with a university degree and one librarian with middle school education.

7.2. A higher education institution with up to 1000 students, organizes a student service with at least two employees and an additional employee for each subsequent 2000 students. A higher education institution has at least one librarian.

7.3. A higher education institution has at least one employee with higher education in the IT system.

7.4. A higher education institution has at least one employee, a lawyer, in the job position of a secretary. 

Note:

Form MA (Confirmation of submitted registration, change and canceling of compulsory social security), which is certified by a stamp and a signature of the authorized person in the institution, for teachers and associates with foreign citizenship and who are engaged in full-time employment since 2013 with signature and stamp in electronic and paper form shall be attached to the Request.

A certified photocopy of the form M1/M2 (Certificate of filed application - canceling of insurance, beginning and termination of employment) for each employed teacher registered before 2013, with signature and stamp, in electronic and paper form, shall be attached to the Request

	Tables and Attachments for Standard 7: 

Table 7.1. An overview of non-teaching staff by occupations and positions in the UAV.

Table 7.1A. List of associates who take part in the laboratory experimental exercises with students in the UAV (Field: Natural Sciences, Mathematical Sciences, Technical-Technological Sciences, Medical Sciences)

Attachment 7.1. Excerpts from the electronic database (EBP) of the Tax Administration of the Republic of Serbia (PURS) with signature and stamp in electronic and paper form attached to the Request.

Attachment 7.2. Employment Contracts of non-teaching staff and other documents (diplomas, MA and M1 / M2) in UAV


Standards
	Standard 8: Students
In accordance with the basic tasks, the higher education institution determines the conditions for enrollment of students and it selects candidates on that basis. The higher education institution provides the necessary conditions for students to successfully master the study programs. 

	Description (up to 500 words):

Instruction for applying Standard 8: 

8.1. Higher education institution publishes a competition for enrollment in studies. The competition has: the number of students for the study programs, enrollment requirements, criteria for determining the order of candidates, the procedure for conducting the competition, the manner and deadlines for filing a complaint to the specified order, as well as the amount of the tuition fee paid by students whose study is not financed from the budget.

8.2. The number of students enrolled in a higher education institution must be in line with the staff, spatial and technical-technological capacities.

8.3. The candidate for enrollment to the first degree studies takes a qualification exam or an exam for testing the abilities and capacities, in accordance with the statute of the higher education institution. The order of the candidates is determined on the basis of the overall achievement in secondary education and the results of the qualification exam, ie the exam for testing the abilities and capacities.

8.4. The higher education institution continuously and systematically monitors the achievements of students and their progress in each of the study programs which they undertake and takes measures of support in case of students' unsatisfactory results.

8.5. The success of a student in mastering a particular subject is continuously monitored and evaluated during teaching. The student's overall grade per course includes student's grade for course activities and for the demonstrated knowledge in the exam. The minimum participation of the grade that a student receives during the course in the overall grade is 30%, and the maximum is 70%.

8.6. The student who completes studies earns an appropriate professional, academic and scientific title in accordance with the law. The student status is terminated in cases provided for by law.

The higher education institution provides additional support to students from vulnerable groups.

Additional support is provided without discrimination on any grounds to any student from vulnerable social groups who, due to the socio-economic disadvantage, the existence of a sensory, motor, intellectual or other form of disability, learning difficulties and other reasons, needs additional support in education.
Additional support includes services provided to students in order to fulfill their academic obligations under equal conditions.

Forms of additional support are:

1. Providing a sign language interpreter for the purposes of teaching, passing exams and performing administrative obligations;

2. Adjusting textbooks (electronic format, sound format, braille format, etc.) in accordance with the Rulebook on how to adjust the content and/or format of textbooks;

3. organizing classes in accordance with the student's time and other limitations (restrictions on the carriage of wheelchair users, organizing classes in an accessible area in the a higher education institution, etc.);

4. providing the necessary assistive technology for the fulfillment of academic obligations;

5. Provision of all other services in accordance with the law and these regulations, which are necessary for students from vulnerable groups to fulfill academic obligations under equal conditions.

The higher education institution adopts the Rulebook on the criteria and methods for providing support to students from vulnerable social groups.

The Rulebook has detailed elaborated support mechanisms provided by the higher education institution, under what conditions, as well as sources of funding for these services.

The higher education institution has at least one educator with higher education in social sciences - on the job of support planning.

	Tables and Attachments for Standard 8: 

Table 8.1. An overview of the number of students per field studying at the university or academy of vocational studies and students of IMT studies in the current school year

Table 8.2. An overview of the number of students per field and students of IMT studying at a university or academy of vocational studies.

Table 8.3. An overview of the number of students per study program by years studying at the Institution.

Table 8.4. An overview of the number of students per field and students at IMT who have earned a degree at a university or academy of vocational studies

Table 8.5. An overview of the number of students Institutions who have earned a degree in the previous three school years.

Table 8.6 А. Statistics on the progress of UAS students (first-degree studies with 180 ECTS).

Table 8.6 B. Statistical data on student progress at the Institution (first-degree studies with 240 ECTS).

Table 8.6 C. Statistics on the progress of UAS students (first-degree studies with 60 ECTS).

Table 8.6 D. Statistics on the progress of UAS students (second-degree studies with 120 ECTS).

Table 8.6 E. Statistics on the progress of UAS students (second-level studies with 60 ECTS).

Table 8.6 F Statistics on the progress of UAS students (second-level studies with more than 60 ECTS).

Table 8.6 G. Statistics on the progress of students of integrated basic and master academic studies of UAS (studies with at least 300 ECTS).

Table 8.6 H. Statistics on the progress of UAS students (third-level studies with 180 ECTS).

ECTS).

Attachment 8.1. Student Enrollment Competition for the current school year for HEU and UAV study programs.

Attachment 8.2. Decision on appointing a commission for admission of students to UAV study programs 

Attachment 8.3. The ranking list of students enrolled in UAV in the previous school year
Attachment 8.4. Record of passing semesters and passing exams by subjects and years of UAV students.

Attachment 8.5. Information on UAV Student Parliament 


Standards
	Standard 9: Space and Equipment
The higher education institution provides the space and equipment necessary for a quality delivery of all forms of teaching. Standards for space and equipment are determined by educational, scientific and artistic fields.

	Description (up to 200 words):

Instruction for applying Standard 9: 

9.1. Higher education institution provides space for teaching, as follows: - facilities with at least 4 m2 of gross surface area per student, or 2 m2 per student for teaching lessons, except for the field of art; - area per student is calculated by dividing the gross area of the institution with the total number of accredited students in the institution in all study programs and all years of study, whereby the total number of students does not include students who are in the distance study program. - amphitheatres, classrooms, laboratories or other premises for teaching, as well as library space and reading room, in accordance with the needs of the educational process of a particular educational-scientific, or educational-arts field; - appropriate working space for teachers and associates: - a place in amphitheater, classrooms and laboratories for each student. The space must be accessible to students and teachers, as well as other academic and non-academic staff with difficulties in mobility, in accordance with the Rulebook on Technical Accessibility Standards (Official Gazette of the Republic of Serbia no. 46/2013) or the principle of universal design.

9.2. The higher education institution provides space for administrative work, at least two offices for the needs of the student service and the secretariat.

9.3. The space provided by the higher education institution for the purposes of teaching and administration needs to satisfy the appropriate urban, technical and technological conditions. The space must be in buildings that have the necessary construction and usage permits. If facilities for teaching and administrative purposes are not owned by the higher education institution or are not provided for use, it shall ensure a lease on these facilities for a period of at least five years.

9.4. The higher education institution provides the necessary technical equipment for the modern teaching in accordance with the needs of the study program.

9.5. The higher education institution provides equipment and teaching in accordance with the health and safety standards and it informs students about them.

9.6. The higher education institution provides space for the work of the Student Parliament.
Natural-Mathematical sciences
Higher education institution provides additional laboratory space for performing experimental teaching, conditions for teaching in the field and other conditions in accordance with the needs of the study program in relation to the number of students in subjects with experimental teaching.
Medical sciences
Laboratories, i.e. teaching bases for conducting practical classes in pre-clinical subjects correspond in their capacity and size to the number of students enrolled and the specifics of studies and teaching subjects, the capacity is sufficient for a minimum of 20% of the total number of enrolled students. For the purpose of conducting clinical training for students, the university and the medical faculties within the institution cooperate with relevant clinics as partners in medical education, and sign a cooperation agreement with them. Clinical bases and clinical teaching capacities fully cover the clinical subjects of a particular study program.
Technical-technological sciences
For the delivery of study programs, the higher education institution provides appropriate educational-scientific bases, which can be their own property or commercial. The educational-scientific bases owned by the HEI are: teaching laboratories, scientific and research-development laboratories, experimental fields, technical centers and other scientific, research and development and innovation units within higher education institutions. Commercial teaching-scientific bases are: institutes, centers of exceptional values, organizations for carrying out innovation activities, organizations for providing infrastructure support to innovative activities and food production, equipment and service companies. Commercial teaching-scientific bases are equipped with the necessary measuring, demonstration, computer ITC equipment for carrying out teaching activities of experimental, demonstration and simulation character in all subjects within a particular group of scientific-vocational and vocational-applicative subjects. In the field of biotechnical sciences, the higher education institution provides at least one appropriate experimental farm. Agricultural property in the field of agriculture is owned by a higher education institution or leased and it needs to cover an area of ​​at least 100 ha of arable land on which different plant species are produced and various types of livestock are bred, nursery and seed production, using modern technology supported by quality machinery, according to the requirements of the study programs. Experimental forest land in the field of forestry is owned by a higher education institution or leased and it needs to cover at least 1000 ha of land, where different types of forest stands are grown, seeds and planting material are produced using modern technology, supported by quality machinery. The contents of the experimental goods correspond to the requirements of the study programs conducted by the higher education institution. Higher education institutions that do not have biotechnical sciences programs and that have study programs in agriculture and forestry have minimal professional practice like higher education institutions that have study programs in biotechnical sciences. For agricultural programs, a higher education institution must have at least 50 hectares of arable land and for forestry program it needs to have 500 ha under forest. This also applies to higher education institutions with biotechnical sciences programs and higher education units without the status of a legal entity outside the headquarters of the institution, which enrolls up to 200 students for the first year of study. 
Arts 
For conducting the study program, adequate space for teaching with at least 5 m2 of gross surface area per student is provided. For the study program, special spaces are needed depending on the specifics of the art field: workshops, laboratories, exhibition space, concert hall, sound and opera studio, theater room, movie projection room, film and TV studio, etc. To carry out the study program, the necessary equipment for modern teaching is provided, depending on the specificity of the artistic field.
Note: 

If facilities for teaching and management purposes are not owned by a higher education institution or are not provided for use, it shall lease these facilities for a period of at least five years.

	Tables and Attachments for Standard 9: 

Table 9.1. List of buildings with surface area in the independent higher education institution - university or academy of vocational studies.

Table 9.1a. The specification of laboratory space provided by the higher education institution for performing experimental teaching in the UAV (UAV provides a specification of the laboratory space, excluding the area of ​​higher education units within the UAV) (Field: Natural-Mathematical Science, Technical-Technological Sciences and Medical Sciences).

Table 9.2. List of rooms with surface area.

Table 9.3. A list of more valuable equipment used in the teaching process of UAV students.

Table 9.4. List of capital equipment used in the teaching process of UAV students - (equipment worth more than EUR 100,000).

Table 9.5. Total required space according to the number of students on all UAV study programs.
Attachment 9.1. Proof of ownership, usage contracts or lease contracts.

Attachment 9.2. Excerpt from the inventory book.


Standards
	Standard 10: Library, textbooks and IT support 
The higher education institution has the appropriate library equipped with the necessary textbooks for the teaching and IT resources and services that it uses in order to fulfill the basic tasks.

	Description (up to 200 words):

Instruction for applying Standard 10: 

10.1. The higher education institution has a library with literature that provides support to the teaching process and scientific and artistic work in its level and scope. The library has at least 1000 library units from the area in which it conducts the teaching process.

10.2. A higher education institution provides coverage of all subjects with appropriate textbooks and teaching aids. The teaching aids must be available on time and in sufficient numbers to ensure that the teaching process is normally carried out.

10.3. The higher education institution has IT equipment, which is necessary for studying and scientific and art work. The higher education institution provides at least one computer classroom with internet access, with at least 20 computers.

10.4. The higher education institution provides the necessary training of teachers, associates and students in order to effectively use the library and other information resources.

	Tables and Attachments for Standard 10: 

Table10.1. List of libraries in the independent higher education institution - a university or academy of vocational studies.

Table10.2. A summary overview of the number of library units.

Table10.3. An overview of the number of textbooks by fields (in Serbian and other languages) available to students.

Attachment 10.1. Excerpt from the UAV library inventory book.

Attachment 10.2. Statement on possession of computer lab and computer number for UAV.


Standards
	Standard 11: Internal mechanisms for quality assurance
The higher education institution adopts and implements a quality assurance strategy in its work.

	Description (up to 300 words):

Instruction for applying Standard 11: 

11.1. The higher education institution determines a clear and detailed quality assurance strategy for the teaching process, management of the higher education institution, non-teaching activities and conditions of work and study, which is accessible to the public.

11.2. The higher education institution includes all stakeholders (representatives of students, labor market, professional associations, etc.) in the process of developing a quality assurance strategy.

11.3. The higher education institution establishes a special quality assurance commission, with members that are appointed from among teachers, associates, non-teaching staff and students.

11.4. The higher education institution implements the established quality assurance strategy in practice and, for that purpose, undertakes the necessary activities for the implementation of the quality assurance strategy and takes measures to eliminate the observed irregularities. The higher education institution especially monitors the quality of teaching, exams, students' achievements during studying as a whole and in individual subjects, the quality of textbooks and takes necessary measures to eliminate the observed shortcomings.

11.5. Students have an active role in the adoption and implementation of the quality assurance strategy. Particularly significant is the assessment of the quality of the teaching process, which is determined by student surveys.

11.6. Self-evaluation is an integral part of the quality assurance strategy and it is conducted at intervals of up to three years. In the process of self-evaluation, students’ evaluations of the quality of the teaching process are taken into account.

11.7. The higher education institution has a general act on textbooks.

	Tables and Attachments for Standard 11: 

Table11.1 List of members of the commission of quality assurance units (quality committee, ...) in UAV.

Table11.2. List of members of the Quality Board in UAV.
Attachment 11.1. Report on the results of self-evaluation of UAV.

Attachment 11.2. Publicly disclosed document - Quality Assurance Policy - UAV.
Attachment 11.3. Rules on textbooks in UAV.

Attachment 11.4. Excerpt from the Statute of UAV regulating the establishment and scope of work of organizational units in charge of quality (quality committee ...).


Standards
	Standard 12: Sources of funding
Sources of funding for a higher education institution are sufficient to ensure quality teaching at least for the duration of the study program.

	Description (up to 100 words):

Instruction for applying Standard 12: 

12.1. The higher education institution achieves positive financial results in a minimum period of three years.

12.2. The higher education institution has an available financial plan for the period of the legally prescribed duration of the study program, which is an integral part of the higher education institution business plan. The financial plan contains clearly presented future planned revenues and expenditures by types and dynamics. 
12.3. If necessary, the higher education institution ensures the necessary banking loans and guarantees.

Note:

For the whole duration of the study programs, indicate the sources of financing the planned expenditures other than the mentioned planned sources of revenues and expenditures..

	Attachments for Standard 12: 

Attachment 12.1. UAV Financial Reports for the last 3 years.
Attachment 12.2. UAV Financial Plan for the current year.


Standards
	Standard 13: Transparency of operation
The higher education institution publishes complete, precise, clear and accessible information about its work intended for students, potential students and other interested persons.

	Description (up to 100 words):

Instruction for applying Standard 13: 

13.1. The information that a higher education institution publishes allows students and potential students to make appropriate decisions about their education.

13.2. Higher education institution announces its goals, expected educational outcomes, description of study programs and description of offered courses, conditions for enrollment and transfer of ECTS credits, amount of the tuition fees, status of the institution and its accreditation, quality assurance strategy, financial results and other relevant data such as the seat address and regional units, relevant telephone numbers and e-mail addresses intended for contact with clients. 
All the above information is mandatory for the higher education institution to publish on its website. The web presentation is identical in both alphabets (Cyrillic and Latin versions), and it is desirable that it exists in English as well. The web presentation meets the basic technical accessibility standards:

· The visual presentation of the text has a minimal contrast against the background of 4.5:1;
· The web presentation is identically displayed in the most common browsers (Firefox, Internet Explorer, Chrome, Safari, Opera);

· The home page or the first page that is not intro needs to be validated by an internationally recognized validator (http://validator.w3.org/unicorn),

· there is navigation through the entire presentation with the help of the Tab key and it is visible,

· all the documents on the web site that are offered for download are in a readable format - there are no scanned documents in the form of an image (jpg, mpeg, etc.)

· There is a functionality of scalable magnification of the presentation (18-point magnification as well as a proportional magnification of presentation parts). "

13.3. The higher education institution publishes a list of members of the management board, as well as a list of teachers and associates, with data on their qualifications and engagement in a higher education institution.

13.4. The higher education institution has its web presentation on the Internet.

13.5. The University is obliged to establish a digital repository where electronic versions of the defended doctoral dissertations, i.e. doctoral art projects, are permanently stored together with the reports of the commission for the evaluation of doctoral theses, data on the mentor and the composition of the commission and data on the protection of copyrights, and to make all the above data publicly available.

	Attachments for Standard 13: 

Attachment 13.1. Information bulletin for students-UAV, Student Guide-UAV, UAV website, etc. 


Standards
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1

